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JOB DESCRIPTION

Job Title: General Manager Construction
Job Code:

Job Family:

Reports To: EVP Development

FLSA Status: Exempt

Department: Development

Division: Island Global Yachting
Location: Anguilla

Prepared By/Date: Patrick Potts

Summary:

Plans, directs, and coordinates activities of designated project to ensure that goals or objectives
of project are accomplished within prescribed time frame and funding parameters by performing
the following duties personally or through subordinate supervisors.

Essential Duties and Responsibilities include the following (other duties may be assigned):

e Reviews project proposal or plan to determine time frame, funding limitations,
procedures for accomplishing project, staffing requirements, and allotment of
available resources to various phases of project.

e Establishes work plan and staffing for each phase of project, and arranges for
recruitment or assignment of project personnel.

e Confers with project staff to outline work plan and to assign duties, responsibilities, and
scope of authority.

e Directs and coordinates activities of project personnel to ensure project progresses on
schedule and within prescribed budget.

e Reviews status reports prepared by project personnel and modifies schedules or plans
as required. Prepares project reports for management, client, or others. Confers with
project personnel to provide technical advice and to resolve problems.

e Coordinates project activities with activities of government regulatory or other
governmental agencies.

Non-essential Duties and Responsibilities

Supervisory Responsibilities:

Directly and indirectly supervises 10 to 100 employees in for assigned project or projects.
Carries out supervisory and project management responsibilities in accordance with the
organization's policies, industry best practices, and as established by any applicable laws.
Responsibilities include interviewing, hiring, and training employees or vendors; planning,
assigning, and directing work; appraising performance; rewarding and disciplining
employees; addressing complaints and resolving problems.

Qualifications:

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed are representative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.



Education/Experience:

Bachelors degree (B. A.) from four-year college or university; or one to two years
related experience and/or training; or equivalent combination of education and
experience.

Language Ability:

Ability to read, analyze, and interpret general business periodicals, professional journals,
technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and
respond to questions from groups of managers, clients, customers, and the general public.

Computer Skills:
To perform this job successfully, an individual should have knowledge of Word Processing
software; Spreadsheet software and MS project management software.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually quiet.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this Job, the employee is regularly required to sit and talk or hear.
The employee is frequently required to walk. Specific vision abilities required by this job include
close vision and distance vision.

Competency:
Analytical — Synthesizes complex or diverse information; collects and researches data; uses
intuition and experience to complement data; designs work flows and procedures.

Problem Solving — Identifies and resolves problems in a timely manner; gathers and analyzes
information skillfully; develops alternative solutions; works well in group problem solving
situations; uses reason even when dealing with emotional topics.

Customer Service — Manages difficult or emotional customer situations; responds promptly to
customer needs; solicits customer feedback to improve service; responds to requests for service
and assistance; meets commitments.

Team Work — Balances team and individual responsibilities; exhibits objectivity and openness to
others’ views; gives and welcomes feedback; contributes to building a positive team spirit; puts
success of team above own interests; able to build morale and group commitments to goals and
objectives; supports everyone’s efforts to succeed; recognizes accomplishments of other team
members.

Delegation — Delegates work assignments; matches the responsibility to the person; gives
authority to work independently; sets expectations and monitors delegated activities; provides
recognition for results.

Leadership — Exhibits confidence in self and others; inspires and motivates others to perform
well; effectively influences actions and opinions of others; inspires respect and trust; accepts



feedback from others; provides vision and inspiration to peers and subordinates; gives
appropriate recognition to others; displays passion and optimism; mobilizes others to fulfill the
vision.

Managing People — Includes staff in planning, decision-making, facilitation and process
improvement; takes responsibility for subordinates’ activities; makes self available to staff;
provides regular performance feedback; develops subordinates’ skills and encourages growth;
solicits and applies customer feedback (internal and external); fosters quality focus in others;
improves processes, products and services; continually works to improve supervisory skills.

Quality Management — Looks for ways to improve and promote quality; demonstrates accuracy
and thoroughness.

Cost Consciousness — Works within approved budget; develops and implements cost saving
measures; contributes to profits and revenue; conserves organizational resources.

Judagment — Displays willingness to make decisions; exhibits sound and accurate judgment;
supports and explains reasoning for decisions; includes appropriate people in decision-making
process; makes timely decisions.

Planning/Organizing — Prioritizes and plans work activities; uses time efficiently; plans for
additional resources; sets goals and objectives; organizes or schedules other people and their
tasks; develops realistic action plans.




